
Staff Report for City Manager Delegated Authority 
Date of Report:  July 28, 2022 
Report Number:  DA.22.009 

Department: Planning and Infrastructure Department 
Division: Policy Planning 

Subject:  DA.22.009 Community Improvement Plan – 
Façade Improvement, Landscaping, and 
Signage Grant Program Application – 
CIPG.22.001 (22 Richmond Street) 

Purpose: 
The purpose of this staff report is to request Council’s approval of a Community 
Improvement Plan grant application under the Façade Improvement, Landscaping, and 
Signage grant program submitted by Mason Sanglakhi, the owner of 22 Richmond 
Street. 

Recommendation(s): 
a) That Council approve a Community Improvement Plan Façade Improvement

grant application submitted by Mason Sanglakhi for improvements to 22
Richmond Street in the amount not to exceed 50% of eligible costs to a
maximum of $25,000, as outlined in DA.22.009.

b) That the Mayor and Clerk be authorized to sign the grant agreement to provide
the funding identified in Recommendation (a), upon the recommendation of the
Commissioner of Planning and Infrastructure;

c) That Council delegate approval authority to the Commissioner of Planning and
Infrastructure Department to approve assumption agreements to transfer the
grant agreement if property ownership changes.

d) That Council authorize the Director of Financial Services and Treasurer to issue
a cheque(s) to disburse the funding to the applicant after it is determined the
project has satisfied all requirements.

Contact Person: 
Megan Cobbold, Planner II (Policy) phone number 905-747-6309 

APPENDIX B
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Report Approval: 
Submitted by: 

___________________________________ 
Maria Flores, Acting Director of Policy Planning 

Approved by: 

___________________________________ 
Kelvin Kwan, Commissioner of Planning and Infrastructure Department 

Approved by: 

___________________________________ 
Darlene Joslin, Interim City Manager 

All reports are electronically reviewed and/or approved by the Division Director, 
Treasurer (as required), City Solicitor (as required), Commissioner, and City Manager. 
Details of the reports approval are attached. 
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Background: 
Richmond Hill Office Development and Downtown Local Centre 
Community Improvement Plan: 
Council approved the Richmond Hill Office Development and Downtown Local Centre 
Community Improvement Plan (CIP) in 2018. The CIP is comprised of three grant 
programs: (1) Tax Increment Equivalent Grant for Office; (2) Building Renovation Grant; 
and (3) Façade Improvement, Landscaping and Signage Grant. The applicant for 22 
Richmond Street is seeking approval for an application made in relation to façade 
improvements.  

The Façade Improvement, Landscaping, and Signage grant program is designed to 
support aesthetic improvements within the Richmond Hill Business Improvement Area 
(BIA) boundary. The program provides matching grants (up to 50%) to eligible property 
owners for building façades, front, rear or side lot landscaping (i.e. publicly accessible 
parts of private properties), exterior signage improvements or any combination of these 
three categories of property enhancement. The grant amounts range from $1,000 up to 
$25,000 per property depending on the grant and how many frontages or facades are 
applicable. Specifically for the façade grant, projects involving one single eligible façade 
have the opportunity to receive a maximum grant of $15,000, whereas for projects 
involving more than one eligible façade, the maximum grant amount is $25,000. 

To be considered for the program, an owner or applicant authorized by the owner must 
submit an application form and supporting documents including a detailed description of 
work, and samples of building materials, if applicable.  

This report recommends that Council provide the owner of 22 Richmond Street, Mason 
Sanglakhi, with funding under the Façade Improvement, Landscaping, and Signage 
grant program to assist with the overall cost of these improvements.  

Project Details 
Mason Sanglakhi, owner of 22 Richmond Street made an application for funds from the 
Façade Improvement, Landscaping, and Signage grant program on April 6, 2022. (See 
Appendix A for the application form). The subject property is located within the 
Richmond Hill Business Improvement Area (BIA) just west of Yonge Street on the south 
side of Richmond Street. (See Appendix B for the property location map).  

The subject property contains a stand-alone office building clad in a white coloured 
stucco with black flashing. The building is currently used for medical office use and 
contains 14 offices. The property also includes a parking lot to the east and south of the 
building with a portion of the building’s parking lot is also located at 18 Richmond Street. 
(The application form indicates both 18 and 22 Richmond Street, but only 22 Richmond 
Street is being considered for the grant as that property contains the office building and 
18 Richmond Street is used solely for parking).  
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The proposed changes will remove the existing stucco on all four façades of the 
building. The four façades will then be replastered with new stucco in a light grey colour 
and also will have an acrylic stucco finish installed. The improvements also include new 
moldings and sills for the windows in a grey colour. (See attached Appendix C for 
drawings and photos).  

Review and Evaluation 
The application was considered at the CIP Evaluation Committee Meeting held on June 
24, 2022, and the Committee supported the application for CIP grant funding for façade 
improvements as it meets the principles of the CIP. Although the property is within the 
site plan control area, site plan approval will not be required. The improvements will also 
not require a building permit. 

Although all four sides of the building are proposed to be improved, the changes will 
mostly be apparent by the general public on the front and east side facades. Because of 
the location of the nearby buildings and parking lots, these two facades have greater 
exposure and are highly visible from Richmond Street and also from Yonge Street. 
Therefore, the higher grant amount of $25,000 applies as more than one façade are 
eligible.  

Staff has reviewed the application in relation to the goals, objectives and public benefits 
as described in the CIP. Although the proposal does not include the creation of new 
office space, it further supports the CIP as the façade improvements are being made to 
an office building. Therefore, the proposed façade improvements demonstrate private 
investment in office buildings which can help support opportunities for local employment 
in the Village by retaining and continuing office uses over the long term. The review 
identified that the proposed façade improvements will align with the principles identified 
in the CIP by: 

• Supporting and contributing to revitalization of the Village through façade
improvements;

• Enhancing the aesthetic appeal of the Village through façade improvements and any
resulting economic spinoff effects, including the potential attraction of new business
and development interest;

• Helping to promote investment in the private building stock in the Village, to support
a dynamic streetscape;

• Supporting needed office space within Richmond Hill by facilitating office attraction
and retention to provide more opportunities for local employment;

• Improving the live/work balance in Richmond Hill and the reduction of out-
commuting of residents working in office sectors; and,

• Ensuring the availability of a range of office space in designated Centres along
Yonge Street.

Overall, the proposed work will improve the character of Yonge Street within the BIA as 
it meets the goals, objectives, and public benefits of the CIP. 
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Eligible Costs 

In accordance with the CIP, the applicant has submitted two quotes for the proposed 
project in the amount of $74,000 plus HST and $69,600 plus HST (see Appendix D for 
quotes). The following list outlines the list of works to be completed that staff have 
considered to be eligible costs as per the eligible costs outlined in the CIP: 

Eligible Costs 

Eligible Cost Description Eligible Cost Amount 

Remove all loose stucco $11,000 

Recoat/replaster building 
with cemeticious base coat $28,400 

Install acrylic stucco finish $18,000 

Supply and install 
moldings around windows $5,200 

Labour, scaffolding, and 
garbage removal $7,000 

These eligible costs total $69,600 plus HST. 

Recommended Grant Amount 

Based on the review and evaluation of the proposed project including the total eligible 
costs amount and the quotes, staff are recommending that the applicant receive in the 
amount not to exceed $25,000, which is the maximum grant amount per property. If 
approved, and after it has been determined that the project has been completed and 
passes an inspection, the grant funds will be disbursed.  

Time Period to Complete Project 
The grant amount commitment will lapse if the project has not been completed within 6 
months of the date of the grant being approved by Council. An extension for up to 6 
months may be granted following receipt of a written request from the applicant or 
tenant authorized by the owner explaining the reasons for the extension and providing a 
new date of completion. Council may at its discretion adjust these requirements based 
on the particular circumstances of the construction project which may necessitate 
approvals from other agencies and/or delays in construction which are not in the control 
of the applicant to overcome.  
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Financial/Staffing/Other Implications: 
There is sufficient funds within the CIP budget to award this grant. There are no other 
financial or staff implications. 

Relationship to Council’s Strategic Priorities 2020-2022: 
The approval of this grant application implements Council’s Strategic Priority to be 
Fiscally Responsible, as investments in these grant programs create spin-off economic 
benefits. The CIP grant program also provides support to local residents and business 
owners to enhance Council’s priority to have a Strong Sense of Belonging in Richmond 
Hill, as these improvements create opportunity for new businesses to establish 
themselves in Richmond Hill, also providing new employment opportunities for area 
residents. 

Climate Change Considerations: 
Climate change considerations are not applicable to this staff report. 

Conclusion: 
Staff have reviewed the proposed grant application and recommends that Council 
approve a grant in the amount of 50% of eligible costs to a maximum of $25,000 for the 
façade improvements to 22 Richmond Street. Given that the total eligible costs for this 
project are estimated to be $69,600, this provision of this grant at $25,000 will result in 
$1.78 of private investment for every $1 of public investment from the City.  

Attachments: 
The following attached documents may include scanned images of appendixes, maps 
and photographs. All attachments have been reviewed and made accessible. If you 
require an alternative format please call the contact person listed in this document. 

• Appendix A – Application form including description of proposed works
• Appendix B – Location map of 22 Richmond Street
• Appendix C – Drawings and photos
• Appendix D – Quotes for proposed work
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Megan Cobbold

Subject: FW: 18 and 22 Richmond Street. Facade improvement application 

 
  

 
   

 
  

 
 

 
  

       
   

     
 

  
   

  
  
  
  

 

 

 

 

 

 
 

 

From: Mason Sanglakhi <mason500@yahoo.ca>  
Sent: Wednesday, April 6, 2022 12:31 PM 
To: Banani Afsana <banani.afsana@richmondhill.ca> 
Cc: Christine Lee <christine.lee@richmondhill.ca>; JK Lawfirm Lawclerk <lawclerk@jklawfirm.ca> 
Subject: 18 and 22 Richmond Street. Facade improvement application 

CAUTION: This email is from an external source (Sender : Mason Sanglakhi   with e-mail address ! :mason500@yahoo.ca)  Please do not click links or open attachments unless you recognize the sender.  

Good afternoon Ms. Afsana, 

Further to our telephone conversations respecting the above‐noted Grant Application, I, Mason Sanglakhi, authorized 
signing officer and sole director for 1904306 Ontario Inc. & 1341085 Ontario Inc., hereby wish to improve the façade of 
my property, which is municipally located at 18 & 22 Richmond Street, Richmond Hill. 

The lands contain a free‐standing medical building with 14 offices. It is my intent to strip and remove the existing stucco 
on all 4 sides of the building and to re‐do the stucco. Additionally, I wish to add moulding and window sills around the 
existing windows and doors. Finally, I wish to repaint the exterior façade with a new colour, which has been show on the 
renderings herein attached. 

If you have any questions or concerns, please do not hesitate to contact me at 416‐875‐5016. 

Kind Regards, 

Mason Sanglakhi 
1341085 Ontario Inc. 
200-10212 Yonge Street,  
Richmond Hill, Ont. L4C 3B6 
mason500@yahoo.ca 
Tel: 416-875-5016 

This e-mail, and any attachments to it, contains CONFIDENTIAL and PROPRIETARY information 
intended only for the use of the addressee or entity named on the e-mail. If you are not the intended recipient of 
this e-mail, or the employee or agent responsible for delivering it to the intended recipient, you are hereby 
notified that any reading, dissemination or copying of this e-mail in error is strictly prohibited. If you 
have received this e-mail in error, please immediately return it to the sender and delete it from the system. 
Thank you. 
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Location map and aerial view of 22 Richmond Street 

22 Richmond Street

22 Richmond Street 
Property Location
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Photos of 22 Richmond Street before the proposed improvements 
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